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1.001me noaoXeHus

1.1. Hacrosimiee Ilonmoskerne o paboTe ¢ MepCOHANbHBIMH JTaHHBIMA PA0OOTHHKOB MYHHIUIIAIHLHOTO
OIOPKETHOTO YUPEKIICHUS JTOTOJHUTEILHOTO oOpa3zoBaHusi «bapHaynbckasl JeTCKash My3bIKajdbHas MIKOJIA
No 2y» (manee — «IlomoskeHue») yCTaHABIMBACT IMOPSIOK IMOJYYCHHS, y4€Ta, 0OpaOOTKH, HAKOIUICHUS H
XpaHEHUsT JOKYMEHTOB, COJEp)KAIIMX CBEICHUS, OTHECEHHBIC K IEPCOHAIBHBIM JaHHBIM DPAOOTHHKOB
MYHHUITUIIATLHOTO OIO/DKETHOTO YUYPEKICHUS JOMOJHUTEILHOTO o0pa3oBanus «bapHaynbckas merckas
My3bIKaibHas mikoga Ne 2» (manmee — «YupexaeHuey»). Ilog pabOTHHKaMHU TMOJPa3yMEBAIOTCS JIMIIA,
3aKJTFOYUBIINE TPYAOBOU TOTOBOP ¢ YUPESKICHUEM.

1.2. OcHoBanuem i pa3paborku Hacrosiero Ilonoxenus ssustorces Koncturynus PO, Tpynosoii
kozekc PD, I'paxnanckuii koaexkc PO, @enepanbubliii 3akoH oT 27.07.2006 1. Ne 152-D3 «O nepcoHalbHBIX
JIaHHBIX», [IpaBuiia BHyTpEeHHEro TPYIOBOTO pacnopsika, Y CTaB.

1.3. Henp Hacrosimiero I[lonokeHust — omnpenerneHue Mopsjka oOpaOOTKH IMEePCOHANBHBIX JaHHBIX
paboTHUKOB YupexkaeHus (IITaTHBIX W NPUBJICUEHHBIX), 3alllUTa TMEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
YUpEXKIEHUSI OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA U pa3TJIallieHus], a TAK)Ke YyCTAaHOBIIEHUE OTBETCTBEHHOCTH
JIOJKHOCTHBIX JIUI, UMEIOIINX TOCTYII K MEPCOHATBHBIM JIaHHBIM PaOOTHUKOB.

1.4. Hacrosimee [TonoxkeHue BcTymaer B CUITy C MOMEHTA €TI0 YTBEPIKJICHUS JUPEKTOPOM Y UpeKACHUS
Y JICUCTBYET JI0 3aMEHBI €ro HOBBIM [lonoxeHneM.

1.5. Bce paboTHUKH TOJDKHBI OBITH 03HAKOMIICHBI ¢ HacTosmuM [lonoxeHuem.

2.0OCHOBHBIE IOHATHUS U COCTaB MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB
2.1. B I10710X€HNHN UCTIONB3YIOTCS CIEIYIOIIUE TOHSITHS:

—  IepCOHAJIbHBIE AaHHBIE - TH00as HHPOpPMALMs, OTHOCAIIAACSA K ONPEIEICHHOMY UM ONpeAeasieMOMy Ha
OCHOBAaHMU Takod MHpopMaruu pusnyeckoMy JuIy (CyOBEKTY NepCOHANbHBIX JAHHBIX), B TOM UYHUCIIE
ero Qgamuius, UMs, OTYECTBO, I'OJl, MECALl, JaTa U MECTO POXKJEHUs, aJpec, CeMeHOoe, COluaNbHOE,
UMYIIECTBEHHOE MOJI0XKEHNE, 00pa3zoBaHue, npodeccus, A0X0Abl, Apyras HHPpOpMaLus;

— olepaTop - roCyAapCTBEHHBIM OpraH, MyHULUNAIbHBIA OpraH, IOpUANYECKOe WU (U3NYECKOE JIULIO,
OopraHmsyrone ¥ (Miau) OCYLIECTBISIIOIIME O00pabOTKy MEepCOHAIbHBIX JaHHBIX, a TaKkKe
OTIpeIeIIAIONINE LIENIH U coiepKaHre 00paboTKH MEPCOHANbHBIX JAHHBIX;

— 00pa0oTKa MEpCOHANBHBIX JAHHBIX - JIEHCTBUS (ONEpalMu) C MEPCOHAIBHBIMU JIaHHBIMH, BKIIIOYAs
cOop, cucTeMaTu3aluio, HAaKOIUIGHWE, XpaHEHHe, yTO4YHeHHe (OOHOBJIEHWE, U3MEHEHHE),
UCIOJb30BAHUE, pPACHpPOCTpaHeHHe (B TOM 4Hcie mepeAady), oOe3nuuuMBaHHe, OJOKMpPOBaHUE,
YHUUTOKEHHE EPCOHAIBHBIX JTaHHBIX;

—  pacmpocTpaHEHHE NEPCOHAIBHBIX AAHHBIX - JIEHMCTBUS, HAIlPaBJICHHBIE Ha Iepefady NEepPCOHAIbHBIX
JAHHBIX OIpeNeJIeHHOMY Kpyry JuI[ (Tepeladya MEpCOHAJIbHBIX NAaHHBIX) WJIM HAa O3HAKOMIIEHHE C
MEPCOHANBHBIMU JIAaHHBIMU HEOTPAHUYEHHOTO Kpyra JIUI, B TOM YHCclie 00HapOA0BaHUE MEPCOHATBHBIX
JaHHBIX B CpeACTBaxX  MaccoBod  uHpopMalnMu,  pasMelieHne B HHGPOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETAX WUJIU MPEAOCTaBICHUE AOCTYIa K NEPCOHAIBHBIM JTaHHBIM KaKUM-TH00
HWHBIM CIIOCOO0OM;

—  UCIOJb30BaHUE T[EPCOHAIBHBIX JIAHHBIX - JeMCTBHs (Omepanuu) C TMEePCOHATBHBIMU JaHHBIMHU,
COBEpIIAEMbIE OINEPaTOPOM B LENAX MPUHATUS PEIIEHUH WIM COBEPUICHUS WHBIX JICHCTBHI,
MOPOKAAIOUIMX OPUIUUECKUE IOCIEACTBUS B OTHOIIEHUH CYyOBEKTa MEPCOHAIBHBIX JaHHBIX WU
JOpyTUX Jul 1100 MHBIM 00pa30M 3aTparuBarolUX MpaBa U CBOOOABI CYObEKTa MEPCOHANBHBIX TaHHBIX
WIN IPYTHX JIMLL;

— OJOKMpOBaHHE TMEpPCOHAJIBHBIX JaHHBIX - BpPEMEHHOE MpeKpalieHue cOopa, cucTeMaTH3aluuy,
HAKOIUIEHHUs, UCII0JIb30BaHUs, PACIIPOCTPAHEHNUS IEPCOHANIBHBIX JAHHBIX, B TOM UUCIIE UX MEpeaayn;

—  YHHUYTOXXEHHUE NEPCOHAIBHBIX NAHHBIX - JNECHUCTBUSA, B PE3YyJIbTaTe KOTOPBIX HEBO3MOKHO BOCCTAaHOBUTH
COJIEpKaHUE NEPCOHANbHBIX JaHHBIX B HMH(OPMALMOHHON CHCTEME IEpPCOHAIBHBIX IAHHBIX WIN B
pe3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTEPUAIIbHBIE HOCUTENN NIEPCOHAIBHBIX JaHHBIX;

— 00e3/1IM4YMBaHUE MEPCOHAIBHBIX JaHHBIX - JEUCTBUS, B Pe3yJbTaTe KOTOPBIX HEBO3MOXHO OINPENEINUTh
MPUHAJICKHOCTb IIEPCOHANIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX JAHHBIX;



nH(OpMAaLIMOHHAsT CUCTEMa MEPCOHANBHBIX IaHHBIX - MH(QOpPMAIMOHHAS CHCTEMa, MPEACTaBISIONIas
co00if COBOKYNMHOCTb TEPCOHANBHBIX JaHHBIX, COJAepKaluxcs B 0a3e JaHHBIX, a TaKxke
MH(POPMAIIMOHHBIX TEXHOJOTHH M TEXHUYECKHX CPEACTB, MO3BOJSIOMIMX OCYLIECTBISATH OOpabOTKY
TaKUX MEPCOHANbHBIX JTAHHBIX C UCIOJIH30BAaHUEM CPEJCTB aBTOMATHU3ALMHM WU 0€3 HCIIOJIb30BAHUS
TaKUX CPE/CTB;

KOH(MUIEHIIMATBHOCTh MEPCOHATBHBIX NaHHBIX - 00s3aTeNbHOE A COOJIOJCHHUS OMepaToOpoOM WIIU
WHBIM TOJYYUBIIMM JIOCTYI K TEPCOHANBHBIM JaHHBIM JIULIIOM TpeOOBaHHE HE JIOMYCKaTh WX
pacripocTpaHeHne 0e3 coriacusi CyObeKTa MEepPCOHAIBHBIX JAaHHBIX WIM HAIWYHS WHOTO 3aKOHHOTO
OCHOBAaHUS;

TpaHCTPaHWYHAs Iepejadya MEPCOHAIBHBIX JaHHBIX - IEpeJada MEPCOHAJIbHBIX JaHHBIX ONEpPaTopoM
yepe3 ['ocymapctBeHHyro rpanuny Poccuiickoii ®enepanuu oOprany BJIACTH HMHOCTPAHHOTO
rocyapcTBa, (pU3n4ecKkoMy WU IOPUINYECKOMY JINIY HHOCTPAHHOTO TOCY1apCTBa;

OO0IIEOCTYTHBIE NIEPCOHATbHBIC JTaHHBIC - MEPCOHAIBHBIC JaHHBIE, JOCTYH HEOTPAaHMYCHHOTO Kpyra
JUI K KOTOPBIM HPEIOCTaBIEH C Corlacus CyObeKTa NEPCOHAJIbHBIX JaHHBIX WJIM Ha KOTOpbIE B
COOTBETCTBUM C (hpelepaibHbIMU 3aKOHAMHM HE pacHpoCcTpaHseTcs TpeOoBaHUE COOIIOICHUS
KOH(UIEHIINAIbHOCTH.

2.2. B cocTaB nepcoHaIbHBIX TAHHBIX PAOOTHUKOB BXOJIST:
dbaMuis, UMsi, OTYECTBO (MpU HaAIW4UHM) (B TOM YHCIIe NMpeKHUE (aMHIMK, UMEHA M oT4yecTBa (IIpH
HAJIMYMHK) B CIy4ae UX U3MEHEHHUs; CBEIEHUS O TOM, KOI'JIa, I/1€ ¥ 110 KaKoW NPpUYMHE OHU U3MEHSIIUCD;
JlaTa poKACHUS (YMCII0, MECALL U TOJ POKIACHMUS);
MECTO POXKICHUS;
BUJ, cepusi, HOMEp JOKYMEHTa, yJIOCTOBEPSIOUIEro JMYHOCTh IpakaaHuHa Poccuiickoil ®dexnepauuu,
HalMEHOBaHUE OpraHa 1 KOJ MoJpa3JiesIeHus opraHa (Ipy HaJM4YuH), BBIJABILETO €ro, 1aTa BblJauy;
¢dortorpadus;
CBEJICHUS O TPAKITAHCTBE;
aJipec U JlaTa perucTpaiuu o MecTy )KUTeIbCTBA (MecTa NpeObIBAHNS);
azpec paKTUYECKOro MPOKMUBaHUA (MECTa HAXOXKACHHUS);
CBEJICHUS O CEMEHHOM TIOJIOKEHUH, O COCTaBE CEMbH;
PEKBU3UTHl CBHJIETENILCTB T'OCYJAapCTBEHHOM PpErMCTpallid aKTOB TIPaXXJAaHCKOTO COCTOSIHUA U
coJiepKallecs B HUX CBE/ICHUS;
cBefeHus 00 oOpa3oBaHMM (HaMMEHOBaHUE 00pa3oBaTENIbHONM W (WIM) HWHOW OpraHu3aluy, ToJ
OKOHYaHUs, YPOBEHb MPOPECCHOHATBFHOTO O00pa30BaHMs, PEKBU3UTHI JTOKYMEHTOB 00 00pa3oBaHMH,
HalpaBJIeHUuEe MOATOTOBKH, CIEHUAIBHOCTh M KBAIM(UKALUSA MO JOKYMEHTY 00 0oOpa3oBaHUM, ydeHas
CTETIeHb, YUE€HOE 3BaHUE (JaTa MPUCBOCHUS, PEKBU3UTHI AUIIIIOMA, aTTeCTaTa);
CBEJICHUS O JIOTIOJIHUTEIHLHOM MPOQEeCCHOHATBLHOM 00pa3oBaHuM (IPOodEeCCHOHATBHON MepenoAroToBKe,
NOBBIIICHUH KBaTU(HUKAIMK) (HAUMEHOBaHME OOpa3oBaTeIbHONW M (MJIM) HAyYHOH OpraHM3aluu, roj
OKOHYaHUsI, PEKBH3HUTHI JOKYMEHTA O TEPETOATOTOBKE (TTOBBIIICHUN KBaTH(HUKAIINH), KBATH(DUKAIIS H
CHEUMATBHOCTh IO JOKYMEHTY O TepenoAroToBke (MOBHILIEHUH KBadH(HUKaIKK), HaUMEHOBAaHUE
IPOrpaMMbl 00yUYEeHHUsI, KOJTMYECTBO YaCOB O0yUeHUS);
CBEJICHUS O TPYIOBOH JI€ATEILHOCTH JI0 MOCTYIJICHUs Ha paboTy B YUpexkIeHue,
CBEJIEHUS O POJUTENX, JETAX, CecTpax, OpaTbix, o cynpyre (ObiBiIeM wiu ObIBIIEH cympyre) (nata
POXKJIEHUS], MECTO POKICHHUS, MecTa paboThI (CITyKObI), TOMALTHUNA aapec);
CBEJICHUS O Harpajax M 3HaKax OTINYHS,
PEKBU3UTBHl  CTPAXOBOTO  MEIHMIIMHCKOTO TOJHCAa 005A3aTENIbHOTO  MEIMIIMHCKOTO  CTpPaxOBaHUS,
coJiepKalrecs B HEM CBEICHHUS;
PEKBU3UTHI CTPaXOBOI'O CBHJETEILCTBA 00S3aTEILHOTO NEHCHOHHOTO CTPaXxOBaHUs, CoAepxaluecs B
HEM CBEJICHUS;
UICHTU(PHUKAIIMOHHBIN HOMEP HaJIOTOIUIATEIbIINKA;
CBEICHUS O BOMHCKOM Y4e€Te, DPEKBU3UTHl JIOKYMEHTOB BOHMHCKOIO Y4YeTa, a TaKXe CBEICHUS,
coJepkalirecs B JOKYMEHTaX BOMHCKOTO Y4€eTa;



— HOMEpa KOHTaKTHBIX TeJe(OHOB (JIOMAITHET0, CITYKeOHOTO, MOOUIILHOTO);
— CBeACHUS 00 UHBATMAHOCTH, CPOKE JIEHCTBUS YCTAHOBJICHHON UHBAUHOCTH;
— CBEJACHHMS O pacyeTax OIIaThl TPy/a U CTPAXOBbIX BbIILIATAX.
2.3. Ilpu 3akimoyeHUH TPYJOBOTO JOTrOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro Kojekca
Poccwuiickoit deneparuu JIMio, MOCTyNaromiee Ha padboTy, IPeIbIBISET padOTONATENIO:
— TachopT WU UHOM JOKYMEHT, YIOCTOBEPSIONIUI JINYHOCTh;
— TPYAOBYIO KHIKKY, 32 HCKIIIOUEHHEM CIIy4aeB, KOTJa TPYIOBOW JIOTOBOP 3aKJIKOYAeTCs BIEpPBbIE HIIU
pabOTHHUK MOCTYIMAET HA pabOTy HA YCIOBUSX COBMECTUTENIbCTBA;
— CTpPaxoBO€ CBUAETEILCTBO FOCYAAPCTBEHHOTO IEHCUOHHOI'O CTPAXOBAaHMUSI;
— JIOKYMEHTBI BOMHCKOTO Y4€Ta — JIJIs1 BOGHHOOOS3aHHBIX U JIMII, TIOJIJIEKAIINX BOMHCKOMY YUETY;
— JIOKyMEHT 00 00pa30BaHUM W/WIH O KBATH(UKALIHH,
— cBugerenscTBo 0 npucBoeHnr MHH (npu ero Hannumm y paboTHUKA).

2.4. Nudopmarnus, npeaocrapisieMass paOOTHHKOM IIPH IOCTYIJICHHM Ha paloTy, NOJDKHA HMETh
JTOKyMeHTanbHYI0 hopmy. [Ipn n3MEeHEeHNN CBOMX MIEPCOHAIBHBIX JAaHHBIX PAOOTHUK, CBOCBPEMEHHO, JTHO0 B
pa3yMHBIH CPOK, HE MPEBBIAIONINN NATH padouux AHEH, 00s3aH JUYHO COOOMIMTH O IMPOUCHIEALINX
M3MEHEHHUSX OTBETCTBEHHOMY 3a cOOp MH(OPMALIUH.

2.4.1. TlpoBepsieTcss AOCTOBEPHOCTh CBEJICHUH, CBepsis HaHHbBIC, MPEACTABICHHBIE PAOOTHHKOM, C
UMEIOITUMHUCS JOKYMEHTaMH, 3aIoHsIeTcs YHuuuupoannas ¢opma T-2 «JludHas kapTodyka pabOTHUKAY,
B KOTOPOM OTpa)karoTCsl aHKETHBIE U Ouorpaduieckue 1aHHble pabOTHHKA.

2.4.2. B nanpHeimeM B TMYHYIO KAPTOUKY BHOCSTCS:

— CBEJEHHUS O MepeBOIax Ha APYTyIo paboTy;

— CcBeleHHs 00 aTTecTaluy, IOBBIIICHUH KBaIU(DUKAIINH;

— CBeJCHHUS 0 Harpajax (MOOUIPEHHUSAX ), MTOUETHBIX 3BAHUSAX;
— cBeAeHHs 00 OTIyCKax;

— CBEJCHHUS O MECTE KUTEIIbCTBA.

2.4.3. JIoKyMeHTHI, cojepXallie TepCOHATBHBIC TaHHbIC PAOOTHHKOB, JTUYHBIC JIela U TPYAOBBIC
KHIDKKH paOOTHUKOB, KOMHH OTYETOB, HANpaBlsieMble B TOCYJAapPCTBEHHBIE OpraHbl CTaTHCTUKH,
BBIILIECTOSIIIIME OPTaHbl YIIPABJICHUS, XPAHATCS Y OTBETCTBEHHOTI'O 32 KaJIpOBOE JI€JI0NPOU3BOJICTBO.

2.4.4. JJokyMeHTalusi O  OpraHu3aiud  paboTel  (MOJDKHOCTHBIE  WHCTPYKIIMH, TPHUKAa3bl,
pacrtopspKeHus, JTOKYMEHTHI 10 TUIAHUPOBAHHIO, Y4Y€Ty, aHadu3y M OTUYETHOCTH) B 4YacTH paboOThl C
COTPYAHUKAMH U NIEPCOHAIIOM XPAHSITCS Y OTBETCTBEHHOTO 32 KaJIPOBOE JIE€IONPOU3BOICTBO.

2.4.5. JIOKyMEHTHI, CO/eprKallre NepCOoHaTbHbIC TaHHbIE:

— CBeeHHS O 3apabOTHOM TIIaTe;

— OTYETHI B HAJIOTOBYIO MHCIIEKIIUIO;

— OTYeTHl B ICHCHOHHBIN (PoH;

— JIOTOBOPBI O MaTepUaAIIbHOM OTBETCTBEHHOCTH;
— TPYIOBBIE I0TOBOPHI,

— JIOBEPEHHOCTH;

— KaCCOBBIC JOKYMEHTHI XPaHATCS B OyXTalTepUH.

2.4.6. Jluunble KapTOYKU pPaOOTHHKOB, COJIEp)KAIlMe WX IIEPCOHAIBHBIC JAHHBIC, XPAHATCA ¥
OTBETCTBEHHOTO 32 KaJpOBOE JIEIONPOU3BOJICTBO.

2.4.7. lokymenTsl, mt. 2.4.3., 2.4.4., 2.4.5. u 2.4.6. XpaHATCS B TSYCHUE BPEMEHH, MTPEITYCMOTPECHHOM
HOMEHKJIATYpOU e Y UpexKACHUS.

3. Coop u 00paboTKa MepCOHANBHBIX JAHHBIX

3.1. O6paboTKa MepcoHATBHBIX JaHHBIX paOOTHHKA — ATO MOJy4YE€HUE, XpaHEHUE, Tiepeada WK Jdoe
JPYyroe UCMOJIb30BaHUE TAHHBIX PaOOTHHUKA.

3.2. Bce nepcoHanpHBIC TaHHBIE PAOOTHHKA CIIEIYET MOJydaTh y Hero camoro. Eciu mepcoHambHbIE
JaHHble PAa0OTHHKA BO3MOXHO IIOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK MJOJDKEH OBITH
YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJy4€HO MUCbMEHHOE COIJIacHe.

3.3. JloJKHOCTHOE JHIO paboTonaTeNst AOJDKHO COOOIIUTh PaOOTHUKY O HEJNSAX, MPEAIoaraeéMbixX
UCTOYHUKAX M CIoco0ax MOJIydeHHs] IMEepPCOHAIBHBIX JaHHBIX, a TaKkKe O XapakTepe MOoJlekKalux



HOJy4EHUIO TIEPCOHANBHBIX JaHHBIX U MOCIEACTBUAX OTKa3a pabOTHHUKA J1aTh MUCbMEHHOE COIJIacHe Ha UX
MIOJIyYEHHUE.

3.4. PabGoTHUK mpenocTaBisieT paboTONATEN0 JOCTOBEPHbIE cBelAeHHUs O cebe. [IomKHOCTHOE MO
paboTomarens MpoBepseT JOCTOBEPHOCTb CBEACHUH, CBEpsisl JNaHHBIC, MPEIOCTaBICHHbIE PAOOTHUKOM C
UMEIOIMMHUCS Yy Hero JokyMeHTaMu. [IpenocraBienue pabOTHUKOM MOJIOKHBIX JOKYMEHTOB WIIM JIOMKHBIX
CBEJICHUI NPH MOCTYIIJICHUH Ha paboTy SBISETCS OCHOBAHUEM JUIsl PACTOP)KEHUS TPYZAOBOTO TOTOBOPA.

3.5. O6paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX paOOTHUKOB paboTomaTeIeM BO3MOXKHA TOJIBKO C
UX COIJIACHSL.

3.6. Cornacue paboTHHKA HE TpeOyeTcs B CISAYIOIIUX CIydasx:

00paboTKa MEepPCOHANBHBIX JAHHBIX OCYILECTBJIAETCS Ha OCHOBaHMU TpymoBoro kojekca PO win
MHOTO (heIepaJIbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ IIelb, YCIIOBHS MOJIyYCHHs IEPCOHATIBHBIX JaHHBIX U
KpYr CyOBEKTOB, IEPCOHAJIbHBbIE [aHHbIE KOTOPHIX IMOAJIEXKAaT 00pabOTKe, a TakkKe OIpeelIIoLero
MOJTHOMOYHS padOTOIaTeNs;

— 00paboTKa nepcoHaNbHBIX JaHHBIX OCYLLIECTBISAETCS B LEJIAX UCIIOJHEHUS TPYI0BOIO 10r0BOPa;

— 00paboTKa MepcoHANBHBIX TAHHBIX OCYIIECTBIISCTCS U CTATUCTHUECKUX EIICH;

— 00paboTka MaHHBIX HEOOXOAMMA /IS 3AIIUTHI KHU3HH, 3I0POBbS U MHBIX KU3HEHHO BKHBIX HHTEPECOB
pabOTHUKA, €CIIM MOJyYEHUE €T0 COIIacUsi HEBO3MOKHO.

3.7. JluuHoe neno BeA€TCs Ha MPOTSKEHUM BCEM TPYyIOBOM JeATENbHOCTH paOoTHHKA. M3MeHeHwus,
BHOCHMBIE B JINYHOE JIEJI0, TOJIKHBI OBITh IOATBEPKIEHBI COOTBETCTBYIOIUMHU JOKYMEHTaMH.

3.8. B ciiyuae BbIsSIBICHUS HEIPAaBOMEPHBIX JACHCTBHM € EPCOHAIBHBIMU JAHHBIMUA PAa0OTHHKA!

— paboOTHUK JIMOO YIOJIHOMOYEHHBIM OpraH MO 3alqUTe IpaB CYOBEKTOB IEPCOHAIBHBIX JAaHHBIX
oOpailiaercst K AUPEKTOPY C 3asiBICHUEM;

— JIUPEKTOp M3JaeT paclnopsykeHue O OJOKMPOBAaHUM MEPCOHAJBHBIX JIAHHBIX, OTHOCALIMXCS K
COOTBETCTBYIOLIIEMY Pa0OTHUKY, C MOMEHTa TaKOBOT'O OOpallleHHUs] WM MOJY4YEeHHUs 3alpoca Ha MEepUo]
NPOBEPKH, M HA3HAYAET OTBETCTBEHHOIO 3a IPOBEICHHE CITY’)KEOHOTO pacciieIOBaHMS,

— ecaM B XOJ€ CIyXeOHOro pacciefoBaHUsl TMOATBEpAWICS (aKT HCHOIb30BAHUS HEJOCTOBEPHBIX
NEPCOHANBHBIX JAHHBIX, TO pabOTHHUK, OTBETCTBEHHBIH 3a OOpaOOTKY MEPCOHAIBHBIX JAHHBIX U
JOTIYCTUBIIMNA TOJOO0HBIE NENUCTBUS, B CPOK, HE IMPEBBIMIAIONMN Tpex pabouux JHEH ¢ JaThl TaKoro
BBISABIICHUSI, 00s3aH YCTpaHHUTh [JOINYILIEHHbIE HapylleHus. B ciaydae HEBO3MOXKHOCTH YCTpaHEHHs
JIOTIYIIEHHBIX HapyIIEHWH JaHHBIA paOOTHUK B CPOK, HE MPEBBIMIAOMINN TpeX padouyux AHEH ¢ JaThl
TaKOT'O BBISBJICHUS, 0053aH YHUUTOXUTh IE€PCOHANIbHBIE IaHHbBIE.

4. Ilepenaya u XpaHEHUE TEPCOHATIBHBIX JTaHHbBIX
4.1. Tlpu mepenave MEpCOHANBHBIX JMAaHHBIX JODKHOCTHBIC JIMIA JIOJKHBI COOJIOAATH CIICAYIOIINE

TpeGoBaHUs:

— He coo0IlaTh IEpCOHAJbHBIE JaHHblE pPa0OTHHKA TpPEeTheH CTOpOHE O€3 MUCBMEHHOrO COrJIacus
paboTHHKA, 332 UCKIFOYEHUEM CITy4daeB, KOTIa 3TO HEOOXOIUMO B HEJISIX MPEAYIPEKIACHUS YTPO3bI )KU3HU
U 3710pOBBS paOOTHHKA, a TAKXKE B CIydasx, yCTAHOBJICHHBIX (pe/iepanbHbIM 3aKOHOM;

— HOpeAynpeanTh Jula IMNOJTYUYUBIIHUX NECPCOHAIIBHBIC JAaHHBIC pa6OTHI/IKa, O TOM, 4YTO OTHU AAaHHBIC MOT'YT
OBITH MCIOJIB30BAHBI JIUIIb B LEJSAX, A KOTOPBIX OHM COOOILIEHbI, U TpeOOBaTh OT ITHX JIUI] TOTO, YTO
3TO MPaBUJIO COOJIO/ICHO;

— paspemarb J0OCTYI K MEPCOHATBHBIM JaHHBIM TOJBKO CIEHUAIBHO YIOIHOMOYEHHBIM JIMIIAM U TOJIBKO K
TEM JJaHHBIM, KOTOpbIE HEOOXOJUMBI JIJIsl BHITIOJHEHUS! KOHKPETHOHN (PyHKINHY;

— HE 3ampamuvBarh HHGOPMAIMIO O COCTOSHUU 3J0POBBS PabOTHHKA 3a WCKIIOUYEHHEM TeX CBEIACHUH,
KOTOpBIE OTHOCSITCSI K BOIPOCY O BO3MOKHOCTH BBIIOJIHEHUS PAOOTHUKOM TPYAOBON (YHKIUH.

4.2. TlepcoHanbHble JaHHbIE O00pabaTHIBAIOTCS M XPAHATCS Y OTBETCTBEHHOTO 3a KaJIpoBOE

JIETTOTIPOU3BOICTBO M B OyXTalITepUU Y UPEkKICHUS B YCTAHOBIEHHOM TIOPSIZIKE.

5. 3amura nepcoHaIbHBIX TaHHBIX
5.1. [lox yrpo3oii mWiIM OMACHOCTBIO YTPAThl NEPCOHAIBHBIX JAHHBIX IOHMMAETCS €IMHUYHOE WU
KOMIUIEKCHOE, peaJlbHOE WM IMOTEHUUAIBHOE, aKTHMBHOE WJIM IACCHBHOE IPOSBICHHUE 3JI0YMBIIUICHHBIX
BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOUYHUKOB YIpO3bl CO3/1aBaTh HEOJIArompHUsTHBIE COOBITHS,
OKa3bIBaTh 1€CTA0OMIIN3HUPYIOLIEee BO3ACHCTBUE HA 3AIIUIIAEMYIO0 HH(OPMALIHIO.



5.2. Puck yrpo3sl m100bIM HH(DOPMAIMOHHBIM pecypcaM CO3/al0T CTUXHHHBIE O€ICTBUS,
IKCTPEMATbHBIC CUTYAllMH, TEPPOPUCTUUCCKHUE NEHCTBUS, aBapUM TEXHHUUYECKUX CPEJCTB W JIMHUU CBS3H,
Ipyrue OOBEeKTHBHBIE OOCTOSITENIbCTBA, a TakKXKe€ 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBaHHBIE B
BO3HUKHOBEHHUH YIPO3bI JIUIIA.

5.3. 3amMTa MepcOHaNbHBIX MJAHHBIX MPEACTABIAET COOOM JKECTKO pPErIaMeHTUPOBAHHBIN U
JUHAMHYECKH-TEXHOJIOTHUECKHUI TPOIECC, MPEayNpEeK AN HApYIICHHE TOCTYITHOCTH, IEIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(UIIEHIMAIBHOCTH IEPCOHAJIbHBIX JAaHHBIX B KOHEYHOM CUETe 00ecleyuBarolIuil
JIOCTaTOYHO HAACKHYIO 0€30MacHOCTh MH(OpPMAIMK B MPOIECCE YIPABICHYECKOW W MPOU3BOJICTBEHHOM
NESTENIbHOCTH Y UPEkKACHHUS.

5.4. 3amuTa NepcoHaANbHBIX JAHHBIX PAaO0OTHHKA OT HEMPABOMEPHOI'O UX MCIOJB30BAaHUS WM yTPaThl
JOJDKHA OBITH oOecriedyeHa paboTomareneM 3a CUeT €ro CpeAcTB B IMOPSAIKE, YCTaHOBIEHHOM
benepanbHBIMU 3aKOHAMH.

5.5. BHyTpeHHss 3amura:

5.5.1. lns obGecrnieueHrss BHYTPEHHEW 3alllUTHI MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB HEOOXOIMMO

COOFOATh Psi Mep:

— OrpaHMYEHHE U pErJaMeHTalusi COocTaBa pPaOOTHUKOB, (YHKIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT KOHPUICHIIMATBHBIX 3HAHUH;

— cTporoe uszbupaTtenbHOe U OOOCHOBaHHOE pacHpelelieHHe JOKYMEHTOB U HH(OpMalMu Mexay
pabOTHHKAMU;

— panHOHAIBHOE pa3MENicHHEe padouyux MeCT pabOTHUKOB, IMPH KOTOPOM  HUCKIIOYAIOCh OBl
0OECKOHTPOJILHOE MCIIOJIb30BaHHUE 3alUIAeMO HH()OpMAITHH;

— 3HaHue pabOTHUKOM TpPeOOBaHWN HOPMATHBHO-METOJUYECKHX JOKYMEHTOB IO 3alluTe HH(pOpManuu
U COXPAHEHUU TaiHbI;

— HaIMYUEe HEOOXOIUMBIX YCIIOBHH B MOMEIICHUU ISl PabOThl ¢ KOH(PUACHIHAILHBIMUA JOKYMCHTAMH
u 0a3aMu TaHHEIX;

— ompeAeNeHue U periaMeHTalus cocTaBa paOOTHUKOB, UMEIOIINX MTPaBO JOCTYMA (BX0/1a) B IOMEIICHHE, B
KOTOPOM HaxXOJIUTCS BRIYUCIUTEIbHAS TEXHUKA;

— OpraHm3aIys MmopsjaKa YHUITOXKCHHs HHDOopMaImu;

— CBOEBpPEMEHHOE BBISBICHHE HAPYIICHUS TPEOOBAHUI pa3peIIUTEIHLHON CUCTEMBI JTOCTYNA paOOTHUKAMHU
MO/Ipa3IeIICHNUS;

— BOCHHTATENbHAS W Pa3bsCHUTENbHAs paboTa ¢ pabOTHUKAMHU MO MPEAYNPEKICHHIO YTPATHl ICHHBIX
CBEJICHHIA ITPHU padOTe C KOHPHUICHITUATBHBIMU JOKYMEHTAMH.

5.5.2. 3ammTa TEPCOHAIBHBIX  JAaHHBIX  COTPYAHMKAa  HA  JJEKTPOHHBIX  HOCHUTENSX.

Bce manku, coneprkaniue mepcoHaabHbIC JAaHHBIE COTPYAHHUKA, TOJDKHBI OBITH 3alTUIICHEI TAPOJIEM.

5.6. BHemusia 3amura:

5.6.1. lns  3ammTel  KOHQWACHIMATBHOH  WHQPOpPMAIMKM  CO3MAIOTCSA  IIEJICHAIPABIICHHbIC
HEONMAroONpHUATHBIE YCIOBUS W TPYAHONPEOAOTMMBIE TPEMATCTBUS AJIs JIMIA, TBITAIOMIETOCS COBEPIIUTH
HECaHKITMOHUPOBAHHBIN JIOCTYI ¥ OBJIaJICHHE HHPOpMAITHEH.

[{enpro U pe3yabTaTOM HECAaHKIIMOHHUPOBAHHOTO JIOCTYIA K HHPOPMAIIMOHHBIM pecypcaM MOKET ObITh
HE TOJIBKO OBJIJICHHE IIEHHBIMH CBEJICHUSMHU U UX HCITOJIb30BaHKE, HO M X BUJIOW3MEHEHUE, YHUITOXKCHHE,
BHECEHHE BUPYCa, MOJAMEHA, (hanbCUPUKAIUS COJEPIKAHUS PEKBU3UTOB JTOKYMEHTA U JP.

5.6.2. Tlom TOCTOPOHHHMM JIMIIOM TOHHMAETCs Jt000e JHUI0, HE HMEIOIIee HEeMOCPEICTBEHHOTO
OTHONIICHUS] K JIEATETbHOCTH KOMIIAHUH, TIOCETUTENH, PAOOTHHUKH JAPYrUX OpPraHU3AIMOHHBIX CTPYKTYP.
[TocropoHHue JnWIla HE JO/DKHBI 3HATH pachpeleieHne (YHKIUH, padodwe IMPOIECChl, TEXHOJIOTHIO
cocraBineHus,  OpOpMJICHHs,  BEICHHUS U  XpaHEHUS  JIOKYMEHTOB, Jlel W  pabouux
MaTepHajoB B OTJEIE TIEPCOHAIA.

5.6.3. JIns oOecrieueHuss BHEIIHEW 3alllUThl TEPCOHATBHBIX JaHHBIX COTPYJHHUKOB HEOOXOIUMO
coOJro1aTh s Mep:

— TOPSAIOK MpUEMa, yaeTa U KOHTPOIIS AeSTeIbHOCTH MTOCETUTENIECH;
— TEXHUYECKHUE CPEACTBA OXPAHBI;
— TIOPSAIOK OXPaHbI TOMEIICHUS.



5.7. Bce nuia, CBsA3aHHBIC C MOJTyYeHHUEM, 00paOOTKOM M 3alUTON MEPCOHATBHBIX JAHHBIX, 00s13aHbI
ImoAaInnuncaTrb 065133TCHLCTBO 0 Hepa3rnameHHH HCpCOHaJIBHLIX JaHHBIX pa6OTHI/IKOB.
5.8. [To BO3MOXKHOCTH TIEPCOHAIBHBIC IAHHBIC 00€3IMYUBAIOTCS.

59 KpOMe Mep 3alIUTHI HepCOHaJIBHBIX JaHHBbIX, yCTaHOBHeHHBIX 3aKOHOAaTCIbCTBOM,
paboTojaTend, pabOTHUKK M MX IPEACTABUTEIIM MOTYT BbIpa0aThIBaTh COBMECTHBIC MEpPBI 3allUThI
HepCOHaJIBHBIX JAHHBIX pa6OTHI/IKOB.

6. JlocTym K nepcoHaIbHBIM JaHHBIM Pa0OOTHHUKOB
6.1. BHyTpeHHHMII TOCTYI K IEPCOHATIBLHBIM IaHHBIM PaOOTHHKA UMEIOT:
—  JUPEKTOpP YUpEeKICHHUS,
—  3aMeCTHUTEeIb JUPEKTOpa Y UPexKICHUS;
— JOJDKHOCTHOE JIMIIO, B 00SI3aHHOCTH KOTOPOTO BXOJIUT paboTa ¢ KaJapaMu;
— paboTHHMKHM OyXrajTepur K TEM JaHHBIM, KOTOPbIE HEOOXOIMMBI MPH BBIMOJHEHUH KOHKPETHBIX
byHKIIHI;
— Jpyrue COTPYIHHUKHU YUPEKICHHS MPU BHIMOJTHEHUN UMHU CBOUX CITY>KEOHBIX OO0S3aHHOCTEH;
— caM paOOTHHK, HOCUTEIb JaHHBIX.
[lepeueHs nuI, UMEIOMIMX TOCTYH K MEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB, OMPEIENICTCS MPUKA30M
JTUPEKTOpA.
6.2. Buemrnuit noctym:
[lepcoHaibHBIE JaHHBIE BHE OpraHU3alldd MOTYT TPEIOCTABIATHECS B TOCYNApPCTBCHHBIE U
HETrOCyJIapCTBEHHbIE (PYHKIIMOHAIbHBIE CTPYKTYPBI:
— HaJIOTOBBIEC MHCIEKIIUH;
— IPaBOOXPaHUTEIbHBIC OPTaHbI;
— OpraHbl CTATUCTHKH;
— CTpaxoOBbIC areHTCTBA;
— BOCHKOMATHI;
— OpraHbl COIMATBHOTO CTPAXOBAHMUS,
— TICHCHOHHBIE (POHBL;
—  ToJpa3jelieHUs] MyHUIIUTIATBHBIX OPTaHOB YIIPABIICHUS.
6.3. Ipyrue opranu3aium.
Caenenus 0 paboTHUKE (B TOM YKCIIE€ YBOJIEHHOM) MOTYT OBITh NMPEAOCTABJICHBI IPYTOi OpraHU3aIiu
TOJIBKO C TIMICHMEHHOTO 3aIipoca Ha OJJaHKe OpPTaHU3aIiH C TIPUIIOKESHUEM KOITHH 3asiBIICHUS PAOOTHHKA.
6.4. POOCTBEHHUKH U YJIEHBI CEMEM.
[TepcoHabHBIC JTaHHBIE PAOOTHHKA MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM WU WICHAM €ro
CEMBH TOJBKO C MMCEMEHHOTO pa3pelIeHns caMoro paboTHHUKA.

7.0TBETCTBEHHOCTH 32 00pabOTKY U 3aIIUTy NEPCOHANBHBIX JaHHBIX

7.1. JluyHble nena M JOKYMEHTBI, COJAEp)Kalllue MepCOHalbHbIE JaHHbIE PAOOTHUKOB, XpaHSITCS B
3aKpeIBaroIuXxcs mkadax, ceiiax, odecrneunBaronMX 3alUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIA.

7.2. TlepcoHanbHBIE KOMITBIOTEPHI, B KOTOPHIX COJEPKATCS MEPCOHAIbHBIC NaHHBIC, TOJKHBI OBITH
3alUIIEHBl TapOISIMH JOCTYTIA.

7.3. Tlepemaua wuHdoOpManuu, coAepKaleil CBEIEHUS O TMEePCOHAIBHBIX JaHHBIX PaOOTHUKOB
opranuzanu, 1o TenedoHy, ¢akcy, SJIEKTPOHHOH Mmoure Oe3 MUCHbMEHHOro corjacus pabdOTHHKA
3anpeniaercs.

7.4. Jlvuua, BUHOBHBIE B HApyIIEHHMM HOPM, PETyJUPYIOLUIMX MOJy4eHue, oOpaboTKy W 3alIuTy
NEPCOHAIBHBIX JAHHBIX pa0OTHHKA, HECYT JUCIHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXk/IaHCKO-TIPAaBOBYIO
WIN YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heZiepaibHbIMU 3aKOHAMH.
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